MYHNUMNAJIbBHBIM PAUOH «CYJIEMMAH - CTAJIbCKUI PAMOH» MYHUIIUMTIAJILHOE
KASEHHOE OBPA3OBATEJILHOE YUYPEKJIEHUE «EPEMXAHOBCKAS CPE/IHSIs
OBIIEOBPA3OBATEJIbHAS IIKOJIAN:1
HM. P.OCMAHOBA»

1. O01mue noJ1oskeHU st

LI Hacrosimas  nomkHocTHas — MHCTPYKLHS paspabotana Ha ocHoBe «EmuHOro
KBJIM()UKALMOHHOTO CIPABOYHMKA IOKHOCTEH PYKOBOLMTENEH, CHENUANUCTOB K JIpyTux
CTyKaumx», pasaenel «OOueoTpacieBble KBaTU(GUKALMOHHBIE XapaKTEPUCTHKH IOKHOCTEH
PAabOTHHMKOB, 3aHATBIX HA MPEANPUATUAX, B YIPEKAEHUIX H OPraHU3ALUAKY U
«KBanudukauvonHble XapakTepPUCTHKH JOJKHOCTEH paGOTHHKOB, 3aHSTHIX B Hay4HO-
MCCIICNIOBATCIbCKUX  YUPEIKICHHUSX, KOHCTPYKTOPCKMX, TEXHOJIOTHYECKMX, MPOEKTHBIX H
M3BICKATC/IbCKUX OpraHu3alusx», yTBepxaeHHoro IlocranoBnenuem Muntpyna PO Ne 37 ot
21.08.1998r B penmakuuu ot 15.05.2013r; B cooTBeTcTBUHM ¢ DeepanbbiM 3akoHoM Ne273-D3 ot
29.12.2012r «O6 oGpasoBanuu B Poccuiickoit denepanuny» B pefakiuu ot 22 Mmapta 2022 rona;
Tpynoseim Konexcom PO u gpyrux HOpMAaTHBHBEIX MPABOBBIX AKTOB, pEryJMpyIOLINUX TPYAOBbIC
OTHOIICHHs MKy paboTHHKOM U paboTonareieM B Poccuiickoit denepanmm.

1.2, JlaHHbIA JIOKaNbHBIH aKT YCTAQHABIMBAET OCHOBHbIE (hYHKIHH, HODKHOCTHBIE OGA3aHHOCTH
ACJIONPOM3BOAUTENIA B LIKOJIE, & TAKXKE ONPE/EIISET NpaBa ¥ OTBETCTBEHHOCTD, PErJIAMEHTHPYET
B3aHMOOTHOUICHHS, @ TAKXKE CBSA3H [0 JOJDKHOCTH B KOJUIEKTHBE 00Pa30BaTEIbHOIO yUPEXKICHHUS.
1.3. JlenonpoussoauTeb Ha3HAYaeTCsA M OCBOGOXKAACTCS OT 3aHUMAEMO# JIOTKHOCTH AHPEKTOPOM
00111e00pa3oBATENLHOTO  YUPEXKIEHHS B TMOPSJIKE, YCTAHOBJEHHOM TPYAOBBIM JOTFOBOPOM C
paboTHHKOM 1 B cooTBeTCTBUH ¢ TpynoBeiM Koaekcom Poccuiickoit deneparu.

1.4. Ha 10/DKHOCTD €0 POU3BO/IMTE Sl IPUHUMAETCS] JIULIO:

* MMEIOLIee HavallbHOE NpodeccuonanbHoe obpasoBaHue 0e3 NpeabsABIeHHs TpeOOBAaHMI K
CTay paboThl MK CpesHee (110J1Hoe) obiee 06pa3oBaHKe U CIELUHAIBHYIO TOATOTOBKY [0
YCTaHOBJIEHHOH Nporpamme 0e3 npeabsaBleHUs TpeOOBaHUIA K CTaXy paboThI;

* COOTBETCTBYIOUIEE TPEOOBAHMSIM, KACAIOWIMMCSA NPOXOXKIACHHS IPEJBAPUTENHLHOTO (IIpH
MOCTYIJICHUH Ha pPabOTy) M IEPUOJMYECKMX MEIMIUHCKMX OCMOTPOB, BHEOUYEPEIHBIX
MCJIMUMHCKUX ~ OCMOTPOB [0  HalpaBjeHHIO  paborojareis, MpodecCHOHAIBHOM
TMIMEHMYECKOH TOATOTOBKM W aTTeCTaluu (Ipu MpHeMe Ha paboTy M jalee He pexe |
pasa B 2 roja), BakUMHALMH, a TAKKE HMEIOIICE JIHYHYIO MEAMLUMHCKYIO KHIKKY ¢
pe3yabTaTaMu MEIUIMHCKUX 00CIeI0BaHUI 1 JIAOOPATOPHBIX HCC/IEIOBAHUH, CBEACHHAMH
O NPUBMBKAX, IICPEHECEHHBIX HMHPEKUMOHHBIX 3a00JIEBAHHUIX, O [POXOKICHHH
Mpo(eCCHOHANILHON T'MIMEHNUECKON MTOArOTOBKH H aTTECTALUHU C JIOIYCKOM K padoTe;

* HE MMCIOUIEE OrpaHUYCHHN Ha 3aHATHE TPYJOBOH JIEATEIILHOCTBIO B cepe 0OpaszoBaHus,
M3JIOKEHHBIX B crarbe 351.1 «OrpaHuuenust Ha 3aHATHE TPYAOBOM JEATEIILHOCTHIO B
chepe 0Opa3oBanHusi, BOCIHTAHMS, PA3BMTHSI HECOBEPIICHHOJICTHUX, OPraHM3aLMH MX
OTAbIXa M O03/IOPOBJICHUSI, MEIMUMHCKOIO 00CCICUCHUS, COUMAIILHON 3aluThl U
COUMANILHOrO  00CyKMBaHus, B cepe JCTCKO-IOHOLIECKOrO CHOPTa, KyJIbTYpbl W
MCKYCCTBA € y4yacTMEM HecoBeplUCHHOJETHHX» TpynoBoro kojekca Poccuiickoii
Dejepanuu,

1.5. Ha nepuon ornycka n spemennoii HeTpyJ0CnocoOHOCTH J€IONPOU3BOAMTENS LKOIbI ero
00513aHHOCTH BO3JIArAIOTCS Ha Apyroro paborHuKa 001e00pPA30BATE/ILHOIO yUPEIiKICHHS, Bpemennoe
HCTIOJHCHME 00513aHHOCTEH B HTHX CIydasix OCYUICCTBIICTCS Ha OCHOBAHMH [IPHKa3a JIMPEKTOpA.




1 6. ~
6 ﬂeﬂOHDOI/BBOHHTeHb LIKOJIbI B CBOCH IEATECJILHOCTU PYKOBOJACTBYETCS .

Kouncturynueit u 3akonamu Poccuiickoit ®eepanuu;

ykazamu Ilpesunenrta u nocranoneHusmu [Ipasutenscra Poccuiickoit denepaunu, a
TAK)KE€ OpraHoB MECTHOIO CaMOYIpaBICHHUS, pEIIeHUSMH OpraHOB YIIPaBJICHUS
06pa30BaHHEM BCeX ypOBHEH 110 BOIIPOCaM 00pa30BaHHs U BOCIIMTAHHS 00y YarolMXCs;
NIOCTAHOBJIEHUSAMH, pACIOPSIKEHUSMH, MpPUKa3aMd M MHBIMH PYKOBOJALUMMH H
HOPMAaTUBHBIMH JIOKYMEHTaMH, OTHOCSAIIIUMUCS K BEICHHIO JEJIONPOU3BOACTBA;
HanmonansueiM cranaaproM Poccuiickoit Genepaunu «Jlenonpon3BoACTBO M apXHBHOC
neno» ('OCT P 7.0.8-2013);

CIT 2.4.3648-20 «CaHUTapHO-IMTHIEMHOIOTHYECKHE TpeOOBAHUA K OpraHU3aLuUsIM
BOCITUTAHHUS U OOyUEHHUSs, OT/bIXa H 03[0POBJICHUS JIETEH U MOTOJCHKHM,

CanlluH 1.2.3685-21 «[ MrHeHHYecKHe HOPMATHBEI U TpeGOBaHUA K 0DECIEYEHHIO
6e3zonacHoCTH 1 (Win) Ge3BPEIHOCTH 1A YeloBeka HaKTopoB Cpe/ibl O0HTaHUm;
CTaHjapTaMM  yHH()UIMPOBAHHOH  CHCTEMBI OpraHH3aLHOHHO-PACIIOPS AU TENILHOH
JOKYMEHTal1H;

npaBuiaMu opdorpaduu U MyHKTyalUH;

MpaBUIaMM 1 HOPMaMH OXpPaHbl TPYJa, [0KapHOH 0e30MacHoCTH 1 POM3BOICTBEHHOM
CaHUTapHH;

YcTaBoM 0011e00pa3oBaTeIbHOrO YUpekKICHHS,

[lpaBuiaMu BHYTPEHHEro TPYJOBOIO pacrnopsijika v JOKalbHBIMH NPaBOBLIMH aKTaMH

00pa30BaTeIbHOrO yYPEIHJACHHA.

1.7. Jlenonpou3BOAUTEIIb IIKOJIBl PYKOBOACTBYCTCA B cBoeii paboTe HacTOseldl MHCTPYKLHEH,

TPYJIOBBIM  JIOTOBOpPOM,
OpraHu3aliy, a Tak)Ke HHCTPYKLHAMH 10 OX

MpUKa3aMd M PaclopsDKCHHAMH  JIHPEKTOPA 0611e00pa3oBaTeIbHOM
paHe Tpy/ia 1 I10KapHoi 6€30MacHOCTH, HHCTPYKIUAMH

10 DKCIu1yatTaluu KOHI/IpOBa.HbHO-MHO)KHTe.HbHOFO O60pyﬂOBaHIdﬂ.

1.8. Jleaonponu3BoAUTEb JI0JDKCH 3HATD.

[OJIOEHHS, MHCTPYKIHH U IpyrHe PYKOBOIINE MaTepHabl i HOPMATHBHEIC JIOKYMEHTBI
[0 ydeTy Ka/[pOB, BEJICHUIO M XPAHCHHIO TPYNOBBIX KHHIKCK H JIMYHBIX Jej1 paDOTHUKOB, 110

BEJIEHUIO AEJIONPOU3BOACTBA B LEJIOM;

[IOpsA0K ydeTa IBM)KEHHS KaIpOB H COCTaBJIEHHUSI OTYETHOCTH O COCTOAHHH prHOBOﬁ

JIMCIHIUIHHBI;
JIeJI0NPOU3BOJICTBO H €ro BEJICHHE;
coBpeMeHHbIe HH)OPMALHOHHbIE TEXHOJIOTHH paboThI C IOKYMCHTAMH;
Mops/10K paboThl ¢ JOKYMEHTAMH,;

cXeMbl JOKyMEHT0000pOTa;

MOpsi/I0K YCTaHOBJIEHUS HaMMEHOBAHHWH PO
HENPEPbIBHOIO CTAXKA paboThI,

npasuia paboThI ¢ BXOMALIHMH, UCXOMISIIMMHU H BH
[MOPAJIOK OpraHM3alkH JEJI0NPOU3BOACTEA, tdhopmb
craHaapThl Ha OpraHu3alMOHHO-PACIOPATHTE/ILHY IO
CHCTEMbI JIOKYMEHTALHH;

TUIIOBBIE CPOKH HCIIOJHCHUA JOKYMEHTOB;
rpaBuJia COCTABJICHUSA aHATHTHICCKHUX CIIPABOK 110

M KOHTPOJIIO HCIIOJHEHHS! JIOKYMCHTOB;
J1a JJOKyMEHTallKOHHOI'O obecrieueHus JeATEIbHOCTH OpraHu3alluu;

deccuit pabouux H JIOJKHOCTEH, 0OLIET0 U

YTPEHHHMH JOKYMCHTAMH;
| ¥ METOAbl KOHTpPOJA HCIOJIHEHHS,

JOKYMEHTALHIO H YHHQULIHPOBAHHbIC

OpraHu3aluH p86OTbI ¢ JOKYMEHTaMH

1paBu
BHJIbI JOKYMEHTOB M UX Ha3HAUCHHUE,
[paBuia K CPOKH OTIPABKH HCXOMILIHX JIOKYMEHTOB;

OCHOBHBIE [10J103KeHH s EMHOM roCcyapCTBEHHON CHCTEMBI 1€JI0TIPOM3BOACTBA;

CTaHAapThI YH I/I(pHLalOBaHHOﬁ CHCTCMbI OpFaHPBaLlI/[OHHO-paCHOpHﬂHTeHbHOﬁ

JIOKYMCHTAIIHH,

1paBuIia XpaHeHus J1ell;
IpaBHJia BbIIAYH U MCII0JIb30BAHHS JIOKYMEHTOB H3 c(hOpMHUPOBAHHBIX €I,

npasuJiia riepeaaiu JIeJ1 B apXHB opraHu3alii;

AW RIEAR,




mpaBuiia paboThl C TEKCTOBBIMU PEAAKTOPAMHU U JIEKTPOHHBIMHU TabsmMiamu, 6a3on
JAHHBIX, 9JICKTPOHHOM MOUYTOM, HHTEpHET Opay3epaMu;
*  mpaBMJIa JIEJIOBOM MEPENUCKH, COCTaBIEHHs U Habopa JeJIOBBIX MUCEM C IPUMECHEHHEM
TUITOBBIX 00pa31oB;
*  TpeOOBaHUsI MO 3AIUUTE NEPCOHANILHBIX TAaHHBIX;
*  OCHOBBI ITUKHU U ICTETUKH,
¢ [paBuJIa JEJIOBOrO OOILECHHUS.
*  OCHOBBI OpraHM3aLMU TPYa;
*  [IpaBWJIA KCILTyaTalliy BEIYUCIUTEILHON TEXHUKH.
1.9. JlenonpousBoauTess A0mkeH cTporo cobmoxars Konsenunto OOH «O mpaBax peOEHKay,
MHCTPYKLHIO [0 OXpaHe TpyJa A NelONpPOM3BOAMTENs, APYrHe MHCTPYKLUMU 10 OXpaHe Tpy/a
TIPY BBINOJHEHWH paboT Ha pabodeM MeCTe, [IPU SKCILTyaTalni KOMIIBIOTEPHON ¥ OPITEXHUKH.
1.10. Jlenonpou3BOUTeNb JOIDKEH HPOUTH oOydeHHe ¥ HMMETh HABbIKM B OKa3aHWH nepBoi
MOMOIIM TOCTPAAABIINM, 3HATh IOPSIOK JEHCTBUH NPH BOSHMKHOBEHMH I0OXapa MM HHOH
4pe3BbIYAMHON CUTYyallMU U 9BaKyalluu B 00611e00pa30BaTENLHON OpraHU3aluy.

2. OyHKIUH

Jlenonpouseooumens uKoIbl 0Cyujecmensiem cieoyioujue pyHKyuu:

2.1. OBecneuenue HHPOPMALOHHO-CIIPABOYHOTO 00CITYKHBAHHA 110 IOKYMEHTaM LIKOJIBL, HX ydyeTa
¥ XpaHEHHUs.

2.2. BeieHue AeI0NPOU3BOICTBA 110 KAHIE/IAPHH 0011e00pa30BaTeNbHOr0 yUPEeKACHHUS.

3. J10/15kHOCTHbIE 0013AHHOCTH

Jenonpouseo0umeb UKOJLbL 8blNOIHACT credyroujue QOINCHOCHHbLE 00A3AHHOCU!

3.1. [IpuHMMAaeT U PErHCTPUPYET KOPPECHOH/ICHLHIO, HANPABIACT €€ 3aMECTHUTENAM AUPEKTOpa
06111e06pa30BATENBHOI0 YUPEKIEHHS, CTPYKTYPHBIM IOAPA3ICICHHAM.

3.2. B COOTBETCTBHH ¢ PE30IIONHUEH IMPEKTOpa MepelaeT IOKYMEHTBI Ha MCTIONHCHHUE, odopmiiseT
PErvCTPalHOHHBIC KAPTOYKH HIIM CO3/aeT OaHK JaHHbIX.

3.3. Bener KaproTeKy ydeTa HPOXOXKIEHHs JOKYMEHTAIBHBIX MATCpHaJIOB, OCYILECTBIISET
KOHTPOJIb MX HCIIOJHEHHUS, BBIIAET HEOOXOMMBIE CIIPABKH IO 3aperuCTPUPOBAHHBIM JOKYMEHTAM.
3.4. OTHpaBIseT UCIIONHEHHYIO JOKYMEHTALMIO [10 a/[pecaTaMm.

3.5. Bejer ydeT ToJlydaeMoi ¥ OTIpPaBIIsieMOH KOPPECHOHACHIHH, CHUCTEMATU3UPYET U XPAHUT
JIOKYMEHTBI TEKYIIEro apXHBa.

3.6. Bezer paboTy 1Mo CO3/IaHMIO CIIPABOYHOrO anmnapara 1o 10KyMeHTaM, obecrneynBaeT yI00HbIH
1 OBICTPBIHM MX MTOUCK.

3.7. [loAroTaBinBaeT U cAaeT B apXuB 0011e00pa3oBaTeIbHON0 YUPEKACHHA JIOKYMEHTAJIbHBIE
MaTepuaibl,  3aKOHYCHHbIE  AC/IONPOM3BOJCTBOM,  PErMCTPALHUOHHYIO KapTOTEKy  HJIH
KOMIBIOTEPHBIE GAHKH JAHHBIX, COCTABIISET ONUCH JIE]l, IEPE/aBaCMBbIX HA XPAHCHHUC B apXHB.

3.8. OGecreunBaeT COXPaHHOCTb MPOXOJIALIEH CiyKeOHOH TOKYMEHTALIUH.

3.9. OcyuiecTBIsSET HHPOPMaLHOHHO-CIIPABOYHOE 00C/Iy)KHBaHHE IO JOKyMEHTaM KaHUEIAPUH
06pa3oBaTEIbHOr0 yUPEHKACHHUSL.

3.10. OcymecTBaseT oOpaboTKy W IBIKCHHE OTHPABISCMBIX M BHYTPCHHHX JIOKYMEHTOB,
KOHTPOJIMPYET IMPaBUIILHOCT HX COrIACOBAHHS U oopmiienus.

3.11. O6ecneunBaeT ydeT M PErHCTpaLMIO  MCIOJIHCHHUS NOPYUYEHUH  JHPEKTOpa
06111600pa30BaTENILHOTO YUPEIKACHHUS.

3.12. BesieT KHUIH NPUKA30B, [eYaTaeT NPHUKA3bl 10 OCHOBHOW JEATE/LHOCTH M HHBIC IPHKA3B,
3HAKOMHT PaGOTHUKOB 00111€00pa3oBaTeIbHOIO YUPEKACHHUS C IIPUKA3aMK [0/ IONKChH B ACHb X
U3JIaHus.

3.13. Bemer perucrpauuio oOpallleHHH IpaXJaH B IIKOJY, KOHTPOJHUPYET CPOKH HMCIOIHCHHA
oOpalleHui.

3.14. OpranusyeT JMYHBIH NpUEM IPaxaH AMPEKTOPOM 00pa30BATEIBLHOrO yupexkACHHUS, BEACT
KHHUTY IMOCELIECHUH.

3.15. Bener BHYTpEHHIOK OTYETHO-CIIPABOYHYIO IOKYMEHTALHUIO.




3.16. Bener yuer nuuHOro cocraBa paGOTHHKOB LIKONBI W YCTAaHOBJIEHHYIO JOKYMEHTALHUIO 110
KaJpaM.

3.17. OdopmiiseT npuem, MepeBo/I U yBOTbHEHHE PAOOTHHKOB LIKOJIE] B cOOTBETCTBHH C TPYJIOBBIM
3aKOHOJaTeIbCTBOM Poccuiickoii Denepauuu, MONOKEHUSIMH, HHCTPYKUHMSAMH H IIpHKa3aMu
JIMPEKTOpa 00111e00pa30BATEIBLHOTO yUpesk/ICHHS.

3.18. ®opMHpYET U BeIeT JIMYHbIE [e]1a pabOTHHKOB LIKOJIBL, BHOCHT B HIX H3MEHEHHS, CBI3aHHbIE C
TPYAOBOM AEATEIBbHOCTLIO.

3.19. 3anosHseT, y4nuThIBAET W XpaHHT TPYIOBble KHIKKH pabOTHHKoB 00LIE06pPa30BaTENLHOIO
YUYPEK/IACHHUS, TPOU3BOAHUT I10CHET TPY10BOTO CTAXKA.

3.20. Bbuiaet cnpaBkd O HacToslleH H NpoULION TPYIOBOH jesTeNBHOCTH pPaOOTHHKOB
00pa3oBaTe/IbHON OpraHU3allHy.

3.21. Beser yuet npeiocTaBieHus OTIYCKOB pabOTHHKAM, OCYLIECTBIIgeT KOHTPOJIb COCTABJIECHHS 1
co0J0/1eHus rpadHKa OYepeHbIX OTIYCKOB B LIKOJIE,

3.22. Bener apxvB JIMUHBIX jieJl H MOJrOTABIHBACT JIOKYMEHTBI M0 HCTEYEHHH YCTAHOBJIEHHBIX
CPOKOB TEKYIIEero XpaHeHHs K cjade B apxHB 0011e00pa3’oBaTelpHOrO YYpexAeHHs, BeIeT
HOMEHKJIATYPY Ka/IpOBbIX J€1.

3.23. OcyuiectBaser yuyeT yacoB paboTel mnepcoHana o00pa3’soBaTeNbHOrO Y4peXJIeHHs, B
YCTAHOBJICHHbIC CPOKH 3anojHseT M caaet B OyxraiatepHio Talbell, yyera pabouero BpeMEHH
pabOTHHKOB.

3.24. CornacHo pacropsKCHHAM M YKQ3aHHSAM JHPEKTOpa WIKOJIpl mevaTaeT M OhopMisieT
TpeOyeMylo JIOKYMEHTAlHIO JUls opranusauui pabouero npouecca g o6meoOpazoBare/ibHOM
YUPCHKIICHHH.

3.25. 3anuMmactcs MOJAroToBKOH coBelilaniit pabOTHHKOB OpraHu3alpy, cbopoM HEOOXOIMMBbIX
MATEPHAIOB, ONOBCLICHHEM YYACTHHKOB O BPEMCHH, MeCTe, MOBECTKe AHS COBELUAHHSA W HX
PErHCTPaILHCH.

3.26. Slpaseres ceKperapeM a/MHHHCTPATHBHOIO COBCLIAHHS TTPH JIHPEKTOpE LIKOJIBI.

3.27. OGecneunpaer sammrty npas  # cBo06oa  00yyaloWHXCy, poauTesneii  (3aKOHHBIX
npeacTasuTesieit) npu 06paboTKe NEPCOHVILHBIX JAAHHbIX.

3.28. Crporo co0moAaeT KOHPHIACHIHATLHOCTD NIEPCOHIBbHBIX IAHHLIX U TpeGOBaHUS M0 3allUTe
# 0E30MaCHOCTH NEPCOHAIBHBIX J@HHBIX NMPH HX 00paboTKe, HE/IONYlIeHHEe UX paclpOCTPaHeHHs
6e3 cornacus cyObeKTa MepCOHAIBLHBIX JI@HHBIX HIIH HAIHYHSA JIPYTOI'0 3aKOHHOIO0 OCHOBAHMS.

3.29. Co6at0aeT 3aKOHHOCTD 1efei H ¢1ocoboB 00pabOTKH NEPCOHABLHBIX JAHHBIX YYaLUXCS H
paGOTHHKOB 00PA30BATE/ILHOTO YUPEKICHHS.

3.30. Crporo co0moaaeT MOJOKEHHA HACTOSALICH HHCTPYKUHH, TpypOBYIO JUCUMIUIMHY H
YCTQHOBJICHHBIH PEXHM JIHS B LIKOJE, CAHHTAPHO-THIMEHHYECKHE HopMbl Ha paboyeM MecTe,
npasiia H TpeOOBaHHs OXPaHbl TPY/la H N0KapHOH 0€30MaCHOCTH.

3.31. CBOCBpPEeMEHHO NPOXOHT NEPHOJAHYECKHE MEIHLIMHCKUE OCMOTPp;.

3.32. CoOntonaer KyabTypy H 3THKY OOLIeHHS ¢ paOOTHHKAMH y kojuieraMd IO paboTe,
9THYCCKHEC HOPMbI NMOBCACHHA B OOLICOOPA30BaATC/IbHOM yqpemﬂeﬂnn’ B 651’1‘}/ U O6HleCTB€HHbIX
MecTax.

4. [IpaBa

eronpouszsooumens wWkobl 6 npeoeax c60et KOMNeMeHYUU UMeem npago:

4.1. llocne nepenaud NOKYMEHTOB TpeOoBaTh OT HMCNONHUTENEH ThamoTHOrO M [IPaBUJILHOTO
oopMmIICHHs TPeOYEMBIX 10KYMEHTAIbHBIX MaTEPHAJIOB, OTYETOB, OTBeTQR,

4.2. 3anpaimnBarh Ul AHPEKTOPA WIKOJIbI OT PAOOTHHKOB HEOOXOIUME e MaTepHallbl, JOKYMEHTBI,
00BSACHEHHS 0 HpHUHHAX 33JCPAKKH BIIOJIHEHUS KOHTPOJIMPYEMBbIX NOpyueHHi, TpeboBaTh OT
HCIIOJIHHTEJICH 10paOOTKH NOPYYEHHH.
4.3. 3anpawmuBars y AHPEKTOPA yUPEIKACHHS PA3bACHCHUS U YTOYHEH Ky M0 JaHHbBIM [OPYYECHHUSM,
BBIIAHHBIM - 3a/1aHHAM,  10JIy4aTh OT JPYTMX paGOTHHUKOB
HCOOXO/IMMBIE JUIsSl HCIIOJIHEHHUS TOPYUYEHHU .

4.4. BH3HpOBaTh KOIMK pacnopsi U TebHOM JIOKYMEHTALUH.

UHpopmaliio, JIOKYMEHTBI,




4.5. BHocutbp mpe
' JUIOKEHHUsS [0  COBEp
IICHCTBOBAHHUIO OpraHU3alUH
ileénorgomméﬂcma B 00pa30BaTE/IbLHOM yUupeIKIEHHH P ’ AOKFMEITO00apOTe
.6. Ha pabGouee wmecrto, ko .
, KOTOpOE€ COOTBETCTBYET Tpebo
o BaH
[0KAPHOH GE30MaCHOCTH. yer Tp MAM M HOpPMaM OXpaHbl Tpy/a,
4.7. 3anmpaliuBarthb

e aIMUHHUCT

W y palyM, 10J1y4aTh M MPUMEHATh MH()OPMALMOHHbBIC MaTCpHalIbl,
¢ PaBOBbIE JOKYMEHTBI, HEOOXOAMMbIE Ul BBIIOJHCHHUSA CBOMX AOJDKHOCTHBIX

00s13aHHOCTEH.

4.8. Ha mopanibHOE H

- p ! MaTepHAIbHOE MOOIIPEHHE, a TAKXKE Ha 3alIMTy COOCTBEHHBIX HHTCPECOB H

! epecoB pabOTHUKOB 0011€00pa30BaTEIbHOIO YUPEHKACHHA.

9. 3HAKOMHTBCS C NPOEKTAMH DEIIeHHH IMPEKTOpa IIKOJbI, KacCaloUHXCA BBITIOJIHAEMOA UM
QYHKUMK, C JOKyMEHTAMH, OINpENENAlomMMH ero npasa H 06S3aHHOCTH [0 3aHMMAeMOH
JIOJDKHOCTH, KPUTEPHSIMHU OLEHKH KauyeCTBa MCIOHCHHS CBOMX JOJKHOCTHBIX 0OSI3aHHOCTEH H
TPY/0BBIX QYHKLHA.

4.10. Ha 03HAKOMJICHHE C MMEIOIIIHUMHCA MaTepHaiamMu JHIHOTO
KanoGaMd M HMHBIMH JOKYMEHTaMH, OTp@XarolMMH OLECHKY 1P
Mpea0CTaB/IATh 10 HUM NOSACHCHHA.

4.11. YyacTtBoBaTh B paboTe OpraHoB caMoy
obimero cobpanus paOOTHHKOB, B 0OCyK/IeHUH ~BOIIPOCOB,

JIEJIOTNPOU3BOAMTEIEM LIKOJIBL JOJDKHOCTHBIX 00513aHHOCTEH.
412. Ha 3amury npodeccHoHalIbHON HecTH U JIOCTOMHCTBA, HepasrjalleHHe JUCLUIIMHAPHOTO

(ciyxeGHOro) paccyie/loBaHu, HCKIIIOuas CIydaH, PeiyCMOTPEHHbIE 3aKOHOM. Ha 3a1iuTy CBOUX
[pOQecCHOHANBHBIX HHTEPECOB caMOCTOSTENIBHO M (HJIH Yepe3 3aKOHHOTO [peACTaBUTENS, B TOM
qHclle agBoKara), B cllydae JUCHHILTHHAPHOTO wiM ciykeGHOro paccie0BaHus, CBSI3@HHOIO C

HecoOJI10/ICHHEM HOPM rpoheccHOHaIbHOH ITHKH.
4 13. [ToBBILIATH CBOKO MPO(ECCHOHATLHYTO KBaJTH(HUKAIHIO.
4.14. Jlenonpou3BOAMTENb HMECT Bce Mpasa, [pelyCMOTPEHHBIC TpynoBbIM  KOIEKCOM

Poccuiickoit Peaepallui, VeragoM, KOIUIEKTHBHBIM JIOTOBOPOM, [IpaBuaMid BHYTPEHHETO
TpyJI0BOTO Pacropsaxa 1 JpYTHMH JIOK&JIbHBIMH aKTaMH 0611106pa30BaTEeILHOrO yUpeKICHH, d

TaxyKe NpaBo Ha courajbHBIC rapaHTHH.

Jena, OT3bIBAMH O CBOEH paboTe,
yia [Ae10NpOH3BOAHTENA,

npapieHus 06pa3oBaTe/IbHOH OpraHA3aLHH, B pabote
KacarolMXcs HCIONHACMBIX

5. OTBETCTBEHHOCTDH
5.1. Jlenonpou3BOJMTEID HeceT B Ipeje/ax, yCTaHOBICHHbBIX TPYIOBBIM ¥ (MJH) FPaXKAaHCKHM

3aKOHOJATEJILCTBOM, OTBETCTBEHHOCTD 3a:
¢ HApYLICHHC IIpaBHJI opraﬂmauun BECHHUS ,IIGHOI’IpOHSBOlICTBa.

e HENpPaBUJIBHOC o(opMIIeHHE TPYJOBBIX KHIKEK 1 JTUYHBIX €T,
e  HapyLICHHE IIpaBuJl IpHEMa H o(opmIeHHs HA paboTy pabOTHHKOB;
e  IPaMOTHOCTb COCTABJICHHBIX JIOKYMEHTOB, O(QOPMIICHHE COIJIACHO HOpPM H TpeGoBaHHUH,
CBOEBPEMEHHOCTD [PE/I0CTABIICHH (oTrpaBKH ajapecarty);
e He Iepenadyy HJIH HecBOEBPEMEHHYIO — repesady uH(GOpMALHK  HIM  JIOKYMCHTOB
HCIIOJIHUTEJIIO 10 IIOPYYICHHUIO AZIMUHHCTPALUH LIKOJIBL,
¢  pasryaleHHe KOH(pMICHIHATIBHOH 1H(OpMaLHH, [OJly4eHHON B pe3yJIbTare BBIITOJIHEHHS
CcJ1y’KEOHBIX 00s3aHHOCTEH, MEepCOHATIBHBIX  NaHHBIX paGOTHHKOB, ydallHxes W HX
ponmeneﬁ (3aKOHHBIX npeILCTaBnTeneﬁ);
e JIOCTOBEPHOCTb [1peI0CTaBIIAEMOH uH(pOpMALHH, €€ CBOEBPEMCHHYIO NOJArOTOBKY;
¢ COXpPaHHOCTb JIOKYMCHTOB, HAXOIALIMXCA B KaOHHETE JeJIONPOU3BOUTCLA, JTUYHBIX JIEJ1
paGOTHHKOB M yHalHXCs 06111c00pa30BaTEJILHOI0 YUPCHACHHS;
«  HeokazaHue I1epBOH joBpaueOHOM  MOMOLIH nocrpajasuiemMy, HE
Y3BELIEHHE MM CKPBITHE OT aJIMHHHCTPALIMH OpraHu3allii HECYaCTHOTO CIIyasl.
5.2. 3a HEBLIIOJHEHHUE MM HAPYLICHHC fe3 yBaXKUTEJIbHBIX [PUYHH JIOJDKHOCTHOH HHCTPYKIHH,
Yeraa 1 [lpaBuit BHYTPEHHEIO TPYNOBOI'O pacriopstika, 3aKOHHBIX pacnopmkefmﬁ JIMpEKTOpa
[IIKOJIBl M MHBIX JIOKQJIbHO-HOPMATHUBHBIX aKTOB, & TaK)Ke 3a NPUHATHE peleHnH, [IOBJIEKIIHX
HapyLIEHHE TPYJOBOro rpoiecca, pa0OTHUK HECET JHCLHMIUIMHAPHYIO OTBETCTBEHHOCTh B
[opsiiKe, yCTaHOBJICHHOM TpynosbiM 3aKOHOJATCIILCTBOM Poccuiickoii denepalliH. 3a rpyboe

CBOCBpCMCHHOC
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HapylICHHE TPYNOBBIX OOS3aHHOCTEH B KayecTBe AMCLMILTMHAPHOTO HAKA3AaHHA MOKET OBITh
MpUMEHEHO YBOJIbHEHHE.

5.3. 3a MpMMEHEHHE, [aKe ONHOKPATHO, CIIOCOO0B BOCIHTAHHS, BKIIOUYAKOIIHX B ce0s pusnyeckoe
1 (MM) NCUXOJIOTHYECKOE HACHIIME Hall JMYHOCTBIO peOeHKa, JeNONPOU3BOIUTENIb MOXKET ObITh
0cBOOOXKIEH OT 3aHMMAEMON [JOMKHOCTH COTJIaCHO TPYAOBOMY 3aKOHONATENbCTBY M
®enepanbHomy 3akoHy «O06 obpaszosanun B Poccuiickoit @enepaunn». YBOJbHEHHE 3a TaKOH
NOCTYIOK HE IPUHUMaETCA 3a Mepy IMCLMIUIMHAPHOH OTBETCTBEHHOCTH.

54. 3a HeBbINOJHEHHe TpeOOBAHMH OXpaHbl Tpyda, HECOOIONEHHS MPaBUI I0KAPHOH
0€30MacHOCTH, CAHUTAPHO-THTHEHHYECKHX TPaBHJI H HOPM MAEJONPOU3BOAMTE/b LIKOJIbl HECCT
OTBETCTBEHHOCTb B  Ipejeiax ONpeleleHHbIX aIMHHHCTPATHBHBIM  3aKOHOAATE/IbCTBOM
Poccuiickoit denepauu.

5.5. 3a yMblllUleHHOE NpHuHHEHHe o0011e06pa3oBaTeIbHOMY YUYPEKACHHIO HIH y4aCTHHKAM
yueOHO-BOCIIHTATE/IbHBIX OTHOIIEHHH yulepda B CBA3H C HCIOJIHCHHEM (HEHCIIOTHEHHEM) CBOUX
JIO/KHOCTHBIX 00S3aHHOCTEH J1eJI0NPOH3BOAHTENb HECET MaTepHalbHYIO OTBETCTBCHHOCTH B
MOpsi/Ike M Mpejienax, yCTAaHOBICHHBIX TPYAOBbIM H (HJIH) IPaXIaHCKHM 3aKOHO/IaTeJIbCTBOM

Poccuiickoii deepalliy.
6. BianmoorHomenusi. CBsi3H 110 101KHOCTH

Jlesionpon3Bo;HTesib 0011eo0pa3oBaTe/bHOIO YUPEHKACHHA:
6.1. PaGoTaeT B pekHME HOPMHPOBAHHOIO paboyero s 1o rpaduKy, COCTaBJICHHOMY HMCXO/sl U3

40-uacoBoii pabouei  HeleNH, W  YTBEPKIACHHOMY —IHPCKTOPOM 0611e06pazoBaTesIbHOTO
YUPCK/ICHHS.

6.2. OOmenuBaeTcsi HH(popMmalHed Mo BONpocam, OTHOCSIIMMCA K €ro KOMIIETEHLIMH, C
aJMHHHCTpauHedi, OyxrairepHeH, —Me1arorHyeCKUMH paGoTHHKaMH M 00CIYKHBAIOIAM

MepCOHAIOM LIKOJIBI, C POJHTEIIAMH yuauHXes (JIHLAaMH HX 3aMEHSIOLLUMH).
6.3. Tlonyuaer oT anpekTopa 0011e00pasoBaTe/IbHOr0 yupEHACHAA uH(OopMaLUO HOPMATHBHO-

[MpaBoOBOIo H opralm'samiom{oro Xapakrepa, 3HAKOMHUTCS II0J paclucKy ¢ HEOOXOIMMbIMHU

JOKYMEHTaMH.
6.4. BoBpeMms coo0LIaeT AHPEKTOPY IIKOJIbI H €ro 3aMeCTUTE/IM 06 uHpoOpMaLKHU, MMPHKa3ax,

pacrnopshKeHHAX H HHOH JI0KYMEHTalHH, TMOCTYMHMBILEH 10 JIEKTPOHHOM MOYTE.
6.5. Bo Bpems OTCYTCTBHs [EJIONPOH3BOAHTENS €ro 00513aHHOCTH BBITIOJIHAET COTPY/IHUK,
umetolmii Bce Tpedytolecs NpodecCHOHANbHBIE 3HAHMS, YMCHHA W HABBIKH, Ha3HAYCHHbIN

[IPHKa30M JMPEKTOpa YUpPECKACHH. ﬂaHHbIﬁ COTPpYAHHUK npuo6peTaeT COOTBETCTBYIOLIMUE IpaBa H

HeceT IOJHYRO OTBETCTBEHHOCTb 3@ KayeCTBCHHOC BBIINOJIHCHHUC BO3JIOXKEHHBIX Ha HEro

00s13aHHOCTEH.

6.6. CaMOCTOATEIBHO TLIAHHPYET CBOO paboTy Ha KaX/Ibli €HB.

6.7. TlepenaeT HHPOPMALIMIO W TOKYMEHTBI, PACTIOPSIKEHUS aIMHHHCTPALIHH pabOTHHKAM LIKOJIbI,
uH(pOpMHpPYeT pabOTHHKOB O COBEIAHHUSX, TpeGyeT OT UCIIOIHUTENIEH IPaMOTHOIO ¥ [IPaBUJIBHOTO
o(opMIteHHs TPeOYEMBIX JOKYMEHTATbHBIX MATEPHAIIOB, OTYETOB, OTBETOB.

6.8. WupopMHpyeT 3aMeCTHTENs [IMPEKTOpa 110 aJIMMHUCTPATHBHO-XO3SHCTBEHHOH paboTe
(3aBx03a) 000 BCEX HENOCTaTKax B OpraHU3aliH YCJIOBHM €ro JesTelIbHOCTH (OTCYTCTBHH
KaHUEIAPCKUX MPHHAUIOKHOCTEH, PEMOHTE OPITEXHUKH WM MeOEIH), COOTBETCTBHH pabouero
MecTa HOpMaM OXpaHbl TpyJa M TOXapHOH Oe3omacHOCTH. BHOCHT CBOM MNpEUIOKCHHA 110
YCTpaHEHHIO HEJIOCTATKOB, M0 ONTHMHU3ALMK PadOTHI AI0IPOU3BOUTEIA.

6.9. CBOeBpeMEHHO HH()OPMHPYET DYKOBOAHMTENsSI OpPraHU3aUMM (TMpd OTCYTCTBHM — HHOC
JIOJPKHOCTHOE JIMIIO) O HECYACTHOM CJIydae, 3aBX03a — O BOSHHKHOBEHHH aBapHHHBIX cuTyalHuH B
paGoTe CHCTEM BOJOCHAGKEHHS, KAHAJIM3ALMH, @ TAK)XKe MPH JPYTUX BbIABICHHBIX HapyIICHHIX
CAHUTAPHbIX NPaBHIL.
6.10. UHopMupyeT aupekTopa mKobl (IIPH OTCYTCTBHH — HHOE JOJDKHOCTHOE JIMLO) O (paKTe
BO3HHKHOBCHHUS IPYMIOBIX HHOEKUMOHHBIX W HEUH(PEKIHOHHBIX 3a60/1eBaHUi, aBapHHHbIX
CMTyauWd B paboTe CHCTeM  9J1eKTPOCHAOMKEHHs, — TEMIOCHA0KEHHS, BOJIOCHA0KCHHS,
BOilOo‘[BC,’]efjHﬂ, KOTOpBIE CO3Jal0T Yrpo3y BO3HMKHOBCHHS H paclpOCTpaHCHHA MH(EKIHOHHbBIX
3a00JICBAHHH U OTPABJICHUH.




7. 3aK/II0UMTEIbHbIE M0JI0KEHHUS

7.1. O3HakomyieHne paboTHHKA C HACTOSIEH MHCTPYKIHEH OCYIECTBIAETCS NpH MpHEeMe Ha
paborty (110 nojnucanus TpyI0BOro 10roBopa).

7.2. OmuH 9K3eMIUIIP JO/DKHOCTHOH WHCTPYKLIHMH HAXOIHTCS Y paboronarensi, BTOpOH — ¥y

pabOTHHKA.
7.3. ®axT o3HaKOMIICHHsI pabOTHHKA C hacToslleld MHCTPYKIMEH MOATBEPIKIACTCS TOANUCHIO B

OK3EMIUIAPE JNOJDKHOCTHOM HMHCTPYKIMH, XpaHALleMCH y paboTojarens, a TakKKe B XKypHaie
O3HAaKOMJICHHS C NOJKHOCTHBIMH HHCTPYKIIUSMHU.

C 00NIHCHOCMHOU UHCMPYKYUEU 03HAKOMeH (a), 00uH 3K3eMNIAP NOAYYUN (a).
&« o» 20 1. / /




